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Setting up Outlook 2007 for Cortado

1. Start Outlook 2007 and select TooLs— ACCOUNT SETTINGS from the menu bar
(Mus. 1).

Tools i&.cﬁnns Help

Send/Receive 3
Instant Search 3
[l Address Book... Ctrl+Shift+B
%y Organize
@ Rules and Alerts...

Qut of Office Assistant...

Mailbox Cleanup...

&l Empty "Geldschte Objekte" Folder

5 Recover Deleted Items...
Forms 3
Macro 3

_-> Account Settings...
Trust Center...
Customize...

Options...

lllus. 1  Selecting ACCOUNT SETTINGS

2. A new window opens. Select NEw (lllus. 2).

o~ w |

E-Mail-Konten
l Sie kiinnen ein Konto hinzuftigen oder entfernen. Sie kiinnen ein Konto auswahlen, um dessen Einstellungen zu [
| andern.
|
{E4ai || Datendateien | RSS-Feeds | sharePoint Listen | Internetialender | veraffentlichte Kalender | Adressbucher
(i New... B peparieren. . W indern... @@ aAls Standard festlegen X Entfernen 4 &

Mame Typ

Illus. 2  Setting up a new e-mail account
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3. Leave the preset selection and click NExT (lllus. 3).

Add New E-mail Account

Choose E-mail Service

ORTADO

The Business Class of Mobile E-Mail

(@ Microsoft Exchange, POP3, IMAP, or HTTP;

organization’s Microsoft Exchange server.

() Other
Connect to a server type shown below.

Fax Mail Transport
Outlook Mobile Service (Text Messaging)

Connect to an e-mail account at your Internet service provider (ISP) or your

< Back |I

Next> | [ Cancel

lllus. 3  Selecting an e-mail service

4. In the following window keep all fields empty and select MANUALLY CONFIGURE
SERVER SETTINGS OR ADDITIONAL SERVER TYPES. Then click NexT (lllus. 4).

T |
3

Auto Account Setup

Your Name: ‘ |

Example; Barbara Sankovic

E-mail Address: ‘ |

Example: barbara@contoso. cam

Password: ‘ |

Retype Password: ‘ |

Type the password your Internet service provider has given you,

[¥1¥anualy configure server setfings or addifonal server types:

Next > II Cancel ]

‘l‘ < Back |I

lllus. 4  Selecting manual server configuration
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5. In the following window select INTERNET E-MAIL and click NEXT (lllus. 5).

e N =

Choose E-mail Service

» inei ;
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.
() Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.
() Other
Connect to a server type shown below.

Fax Mail Transport
Outlook Mobile Service (Text Messaging)

<Back | hMext> | [ cencel

lllus. 5 Selecting INTERNET E-MAIL

6. Now enter your Cortado user details and the respective server name — depend-
ing on the account type POP3 or IMAP (see examples in lllus. 6 and lllus. 7) -
and click Next (lllus. 6).

Add New E-mail Account

Internet E-mail Settings ’
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
After filing out the information on this screen, we

recommend you test your account by dicking the
button below. {(Requires network connection)

Test Account Settings ...

Your Name:

E-mail Address:
Server Information
Account Type:
Incoming mail server:
Outgoing mail server (SMTP):  smip, cortado.com
Logon Information
User Name:

Password:

,_. 1_.U
S 28 3%
i 8 EE
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g 5 g
& 8 &
& 5 &
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3 3

Remember password

[ Reguire logon using Secure Password Authentication (SPA) More Settings ... ——

<pack | mext> | [ concel |

lllus. 6 Internet E-mail settings for POP3
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Add New E-mail Account

i

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: After filing out the information on this screen, we
recommend you test your account by dicking the

button below. {(Requires network connection)

gl
ElE
a o
2
éﬁ
il
g
14
g
3

E-mail Address:

Server Information

Test Account Settings ...
Account Type: IMAP IE‘
Incoming mail server: imap.cortado.com

Qutgeing mail server (SMTF): smip. cortado. com
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Logon Information
User Name:
Password:
Remember password
[ Reguire logon using Secure Password Authentication (SPA) More Settings ... ——

<pack | mext> | [ concel |

lllus. 7 Internet E-mail settings for IMAP

7. Now click MORE SETTINGS (see arrow in lllus. 6 and 7) and enable the option
MY OUTGOING SERVER (SMTP) REQUIRES AUTHENTICATION on the OUTGOING SERVER
tab (lllus. 8). Confirm with OK.

-
PESmmepm e
m Outgeing Server | Connection | Advanced

[¥]#1y putgoing server (SMTF) requires authentication:
Use same settings as my incoming mail server

Log on using

User Mame: |

Password: |

[7]Remember password
[]Reguire Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail

lllus. 8 Setting up SMTP authentication
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8. Click FINISH to complete the setup (lllus. 9).

oo SRR

Congratulations!

‘You have successfully entered all the information required to setup your
account.

To dose the wizard, dick Finish.

lllus. 9  Finishing the account setup

9. Now you can access your Cortado account via POP3 or IMAP (lllus. 10).

Account Settings

E-mail Accounts
‘You can add or remove an account. You can select an account and change its settings.

E-mail | pata Files | Rss Feeds | sharepont Lists | internet Calendars | Published Calendars | Address Books

g New... Wepepar.. M Change.. €@ Setaspefaul X Remove € @

Name Type
{john.doe@cortado.com POP/SMTP (send from this account by default)

Illus. 10 Active e-mail account
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