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Setting up Outlook 2007 for Cortado
1. Start Outlook 2007 and select TOOLS� ACCOUNT SETTINGS from the menu bar 

(Illus. 1).
Illus. 1

2. A new window opens. Select NEW (Illus. 2). 
Illus. 2

Illus. 1 Selecting ACCOUNT SETTINGS

Illus. 2 Setting up a new e-mail account
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3. Leave the preset selection and click NEXT (Illus. 3).
Illus. 3

4. In the following window keep all fields empty and select MANUALLY CONFIGURE 
SERVER SETTINGS OR ADDITIONAL SERVER TYPES. Then click NEXT (Illus. 4).

Illus. 4

Illus. 3 Selecting an e-mail service

Illus. 4 Selecting manual server configuration
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5. In the following window select INTERNET E-MAIL and click NEXT (Illus. 5).
Illus. 5

6. Now enter your Cortado user details and the respective server name – depend-
ing on the account type POP3 or IMAP (see examples in Illus. 6 and Illus. 7) – 
and click NEXT (Illus. 6). 

Illus. 6

Illus. 5 Selecting INTERNET E-MAIL 

Illus. 6 Internet E-mail settings for POP3
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Illus. 7

7. Now click MORE SETTINGS (see arrow in Illus. 6 and 7) and enable the option 
MY OUTGOING SERVER (SMTP) REQUIRES AUTHENTICATION on the OUTGOING SERVER 
tab (Illus. 8). Confirm with OK.

Illus. 8

Illus. 7 Internet E-mail settings for IMAP

Illus. 8 Setting up SMTP authentication
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8. Click FINISH to complete the setup (Illus. 9).
Illus. 9

9. Now you can access your Cortado account via POP3 or IMAP (Illus. 10).
Illus. 10

Illus. 9 Finishing the account setup 

Illus. 10 Active e-mail account 
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