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Installing Microsoft Qutlook 2007

Install Microsoft Outlook 2007 by inserting the product CD and running the
setup.exe found on the CD.

Tip! We recommend that you also install all current updates and service
packs for Outlook 2007 once you have finished installing Microsoft Outlook
2007.

Now proceed with installation as described below.

1. Enter the license key found on the CD in the appropriate box (Illus. 1) and click
CONTINUE.

MEEEETETs .

? Enter your Product Key

Type your 25-character Product Key.

Although you are not required to enter your Product Key now, we recommend you do so for ease of
wvalidating your Microsoft Office License. For information about where your Product Key is located, dick the
Help button.

>

lllus. 1  Entering the license key
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2. When you click INSTALL Now in the next window (lllus. 2), installation of the
Outlook client will begin.

f;_[ M im Eﬂ

I & Choose the installation you want

Please choose your preferred type of Microsoft Office Outlook 2007 installation below:

lllus. 2  Starting installation

3. Click CLosE (lllus. 3) to complete installation and begin with configuration.
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Microsoft Office Qutlook 2007 has been successfully installed.

Wisit Microsoft Office Online to get free product updates, help, and online services.
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lllus. 3 Completing installation
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Configuring Microsoft Outlook 2007

Start Microsoft Outlook 2007 via START— PROGRAMS and then configure the Outlook

client as described in the next steps.
1. Confirm the welcome window by clicking NexT (Illus. 4).

Outlook 2007 Startup 3 —

Outlook 2007 Startup

Welcome to the Outlock 2007 Startup Wizard, which will guide you through the
process of configuring Outiook 2007,

<gack || mext> | [ cancl

llus. 4

Starting configuration

2. Confirm the ACCOUNT CONFIGURATION with YES and then click NExT (lllus. B).

Account Configu mﬁc.“ E
r-—

E-mail Accounts

—— ) 2]
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‘fou can configure Outlook to connect to Internet E-mail, Microsoft Exchange, or
other E-mail server. Would you like to configure an E-mail account?

<Back || Mext> | [ Cancel

llus. 5  Setti

Outlook for Cortado

Quick Start

ng up an e-mail account



Configuring Microsoft Outlook 2007 ‘ CORTADO

3. In the next window enter your name, your Cortado e-mail address and the pass-
word. Confirm with NexT (lllus. 6).

Auto Account Setup

Clicking Mext will contact your e-mail server and configure your Internet service provider or Microsoft
Exchange server account settings.

Your Name: John Doe

Example: Barbara Sankovic

I E-mail Address: john.doe @cortado.com

Example: barbara@contoso.com

Type the password your Internet service provider has given you.

[ Manually configure server settings or additional server types

lllus. 6  Setting up an e-mail account

If a message is displayed, please enable “Don’t ask me about this website
again” and confirm with ALLow (lllus. 7).

" R
:9 Microsoft Office Outlook M

7} Allow this website to confi john.doe@ io.com
U server settings?

https:fautodiscover. cortado. com/autodiscover fautodiscover., xml

‘Your account was redirected to this website for settings.
‘fou should only allow settings from sources you know and trust.

[ Allow ] [ Cancel

lllus. 7 Security message
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4. Enter your Cortado e-mail address and your password. Enable the REMEMBER
MY PASSWORD option and click OK (lllus. 8).

Online search for your server

Configuring Connecting to EXMB22. cortado.com
Configuring e-mail server settings. ||| User name: € john.doe@cortado.com v ..
(| +/  Establishnetwork cofll seassns

»  Search for john.

Log on to server ﬁ

lllus. 8  Adding new e-mail account

5. Click FinNIsH (lllus. 9) and start Outlook. Your e-mail account is successfully set
up now.

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
[ «  Establish network connection

«"  Search for john.doe @cortado.com server settings
\/ Log on to server

E{g‘ ‘Your e-mail account is successfully configured to use Microsoft Exchange.

| [[]Manually configure server settings

g Cancel

< Back

lllus. 9  Account successfully configured
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