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Introduction

Windows Mail is the default e-mail program of Windows Vista. It represents an
advancement of Outlook Express. Windows Mail offers a functionality very close to
Outlook. But unlike Outlook, Windows Mail is a component of Windows Vista, it's
available in all Vista versions.

Starting Mail Configuration

1. Select START— ALL PROGRAMS and start Windows Mail. If you run Windows
Mail for the first time, the Setup Assistant for new e-mail accounts opens. Enter
your name (Illus. 1).

Your Name

When you send e-mail, your name will appear in the From field of the cutgoing message.
Type your name as you would like it to appear.

Display name: John Do <—

For example: John Smith

Where can I find my e-mail account information?

G

lllus. 1  Setup Assistant for a new e-mail account: enter your name
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2. Alternatively, select TooLS— ACCOUNTS, if you've already set up an e-mail

account in Windows Mail (lllus. 2).

File Edit View [IEGEH

W Create Mail ~ Send and Receive 3

€

S e T e

B Send/Receive ~  E B B -~ B

£3| imap.cortadg

= Newsgroups... Ctrl+W
24 Microsoft Co

IMAP Folders...

Junk E-mail Options...
Options...

4 | Local Folders Synchronize All Unread Total
E Inbox ) . G i
E o Windows Contacts... Ctrl+Shift+C
utbox f f
|57 SentItem Add Sender to Contacts . ’
& Deleted It Windows Calendar Ctrl+Shift+L 0 0
ﬁ Drafts
Message Rules 3 0 0
|5 Junk E-m 9
0 0
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Configures your accounts.

lllus. 2  Select TooLs— ACCOUNTS, if an e-mail account already exists

3. In the next window select AbD (lllus. 3).

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first

MNews

ij Microsoft Communities (default)

msnews.microsoft.com

Directory Service

Remove
Properties
Set as Default

Set Order...

lllus. 3  Select ADD
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4. In the next window select E-MAIL ACCOUNT, and click NEXT (lllus. 4).

Select Account Type

What type of account would you like to add?

.;’__l E-mail Account ‘_

ij Mewsgroup Account

?‘ ! Directory Service

What information do I need to set up my account?

Gane

lllus. 4  Select E-MAIL ACCOUNT

5. Now, the window in Illus. 1 (Page 3) opens.
Here, enter your name and click NEXT.

Configuring the E-Mail Account

6. Now enter your Cortado e-mail address (lllus. 5). Click NEXT.

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: john.doe@cortado.com| 4—

For example: someene@microscft.com

Where can Ifind my e-mail account information?

G

lllus. 5  Enter your Cortado e-mail address
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7. A new window opens. Select POP3 (lllus. 6) or IMAP (lllus. 7) as the incoming
e-mail server type — depending on what access type you prefer. Enter the rele-
vant Cortado server settings as shown below and enable OUTGOING SERVER
REQUIRES AUTHENTICATION. Confirm your settings with NEXT.

===

)

Set up e-mail servers

Incoming e-mail server type:

POP3 -

Incoming mail (POP3 or IMAP] server:

pop3.cortado.com 4—

Outgoing e-mail server (SMTP) name:

smtp.cortado.com 4—

Outgoing server requires authentication

Where can I find my e-mail server information?

G

lllus. 6  Select incoming e-mail server type (here: POP3), enter Cortado server set-
tings, and enable OUTGOING SERVER REQUIRES AUTHENTICATION

S

Set up e-mail servers

Incoming e-mail server type:

Incoming mail (POP3 or IMAP] server:

imap.cortado.com 4—

Outgoing e-mail server (SMTP) name:

smtp.cortado.com 4—

Outgoing server requires authentication

Where can I find my e-mail server information?

G

lllus. 7 Select incoming e-mail server type (here: IMAP), enter Cortado server settings,
and enable OUTGOING SERVER REQUIRES AUTHENTICATION

6 Quick start Setting up Windows Mail for Cortado
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8. Now enter your Cortado login details (lllus. 8). Click NEXT.

X))

Internet Mail Logon

Type the account name and password your Internet service provider has given you.

E-mail username: john.doe@cortado.com 4—
Password: oooooooool b
Remember password

G

lllus. 8  Enter Cortado username and password

9. The Cortado e-mail account setup is completed. Click FINISH (lllus. 9) to close
the Setup Assistant and to use your Cortado account with Windows Mail.

X))

Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings and download your e-mail folder list and messages, click Finish,

[['Do not download my e-mail and folders at this time

lllus. 9  Finishing the setup
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